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1. OOmmme 1noJI0KEeHUs

1.1. HacrosmmuMm IlonoxkenueM omnpeneaseTcs MNopsJ oK 00padOTKH MEPCOHAIBHBIX JaHHBIX
pabotHukoB OO0 "TEPMUT" (nanee - Komnanizs).

1.2. OOpaboTka mepcoOHAJBLHBIX JAHHBIX PAOOTHHUKOB OCYLIECTBJISICTCS HCKIIIOYUTEIIBHO B LEJIAX
oOecrieyeHus: COOJIIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COJEHCTBUS padOTHUKAM B
TPYJOYCTPOMCTBE, MOJYYEHUH OOpa3oBaHUs W TIPOJBHIKEHHH 110 Ciyx0e, oOecleyeHus JIHYHOU
0e301acHOCTH pPa0OTHHUKOB, KOHTPOJIS KOJMYECTBA M KayeCTBa BBINNOJHAEMOH padOTBl U OOECHEeYEHHS

COXPaHHOCTH HMYLICCTBA.

HopMBbI 110J103KEHUS COOTBETCTBYIOT:
- TpynoBomy kojziekcy Poccuiickoit depepanuu;
- Oenepanpaomy 3akony ot 27.07.2006 Ne 149-03 «O0 mrpopmanuu, UHGOpMALMOHHBIX

TEXHOJIOTUSX U O 3alIUTE HHPOPMALIHH »;
- OenepanbHomy 3akoHY 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JAHHBIX ),

- [Tonoxxenuto 00 0COOEHHOCTSIX 00pPadOTKH IMEPCOHAIBHBIX JIAHHBIX, OCYIICCTBIAEMON Oe3

MCIIOJIb30BaHUsl CpelCcTB aBToMaTu3auuu (mocraHoBiieHue IIpaBurtenscTBa Poccuiickoii denepamuu ot

15.09.2008 Ne 687);

- TpeGoBanusiM K 3alIUTE MEPCOHATBHBIX JAHHBIX IpU HX 00padoTke B MH(MOPMAIMOHHBIX

CHCTEMAx IIEpCOHAIBHBIX JaHHBIX (rmocraHoBiieHue IIpaBurensctBa Poccuiickoit ®Denepamuu ot

01.11.2012 Ne 1119);

- CocTtaBy M COJIEp)KAaHUIO OPraHU3allMOHHBIX W TEXHHYECKHX Mep I10 00eCHeuYeHHIO

0€e3011acHOCTH [ICPCOHAJIBHBIX JJAHHBIX IIPH HX 06pa60T1<e B HH(bOpMaIII/IOHHBIX CUCTCMAxX IICPCOHAJIbHBIX

nanHHbIX (mpuka3z PCTOK or 18.02.2013 Ne 21);

- lloctanoBinennro IlpasurenscrBa Poccuiickoir ®@eneparuun ot 06.07.2008 Ne 512 «O6
YTBEPKJICHUU TpeOOBAaHHMN K MaTepHaJbHBbIM HOCHUTEIISIM OMOMETPUYECKHX TNEPCOHAIBHBIX JaHHBIX H
TEXHOJIOTHUSIM XPAaHEHHUS TAKUX JaHHBIX BHE HHPOPMAIIMOHHBIX CUCTEM MEPCOHAIBHBIX JaHHBIX ».

2. OcHoBHBIE NTOHATHSA. COCTaB NEPCOHAIBHBIX JJAHHBIX PaOOTHUKOB

2.1. Jlina uenei Hacrosmero [lonoxeHus ucnons3yroTcs Clieylolue OCHOBHBIE TTOHSITHS:

[IEPCOHAJIBHBIE JIAHHBIE - JT100ast HH(POpMaLIMA, OTHOCSIIASACS K IPSAMO WM KOCBEHHO OIPEIEIIEHHOMY
WJIM OIIpeeIsieMOMy (PU3UUEeCKOMY JHUIY (CYOBEKTY MEepCOHANBHBIX AaHHBIX) (1. 1 ¢T. 3 PenepanbHOro

3akoHa oT 27.07.2006 N 152-®3);

oneparop — OO0 «TEPMUT» kotopoe, caMOCTOSTEILHO MJIM COBMECTHO C JPYTHMH JIHMIIAMH
OpraHu3yIolue U (UiIu) OCYIIECTBIISIIOIME 00pabOTKY MEepCOHAIBHBIX JAaHHBIX, a TAK)Ke OIpEJICIISIOIIHE
neau oOpabOTKM NEpPCOHAIBHBIX JIAHHBIX, COCTaB IEPCOHAIBHBIX JIAHHBIX, IOUIeKAIUX 00pabdoTke,
JICUCTBUS (OIEpalllH), COBEPLIAECMBIE C IEPCOHAJIBHBIMHU JIaHHBIMH (1. 2 ¢T. 3 DenepalbHOTO 3aKOHA OT
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27.07.2006 N 152-®3);

MudopMmanronHas cucTemMa rnepcoHaJIbHBIX JJAHHBIX - COBOKYITHOCTH COJIEpKalluXCcs B 0a3ax JaHHBIX
[MEPCOHAJIBHBIX JAHHBIX M 00eCrneyuBaromMX HX 00padOTKy HH(YOPMAIMOHHBIX TEXHOJIOTHH WU

TCXHHUYCCKHUX CPCACTB,

00paboTKa MEepCOHANBHBIX JAHHBIX PAa0OTHHKA - J1:000€ JIeHCTBHE (Onepalys) WIH COBOKYITHOCTh
neiictBuil  (omepaiuii), COBEpIIAEMBIX C HCIIOJIB30BAHUEM CpEJACTB aBTOMATH3allMM MK Oe3
MCIIOJIb30BAHUS TAKHX CPEJICTB C MEPCOHAIBHBIMH JIAHHBIMH, BKJIOYas cOOp, 3alHuch, CHCTEMATH3AIMIO,
HaKOIUJIEHHE, XpaHEHue, YyTOYHEeHUE (OOHOBJICHHE, U3MEHEHHUE), U3BJICYCHHUE, HCIIOIIL30BaHUE, Iepeaady
(pacripocTpaHeHue, MPeJA0CTaBICHUE, JIOCTYI), 00€3IMUuBaHue, OJIOKUPOBAHHE, yIaJICHHE, YHHUTOKCHHUE
IIEPCOHANIBHBIX JaHHBIX (1. 3 cT. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-D3);

pacIrpoCTpaHEHHE MEePCOHAIBHBIX JAHHBIX - JICHCTBUS, HAIIPABJICHHBIC HA PACKPBITHE II€PCOHAIBHBIX
JIAaHHBIX paOOTHUKOB HeompeaeseHHomy Kpyry jui (. 5 cr. 3 ®denepanpHoro 3akona ot 27.07.2006 N
152-D3);

IpeJIOCTABJICHUE MEPCOHAIBHBIX JIAHHBIX - JICHCTBUs, HAIIPABJICHHbIE HA PACKPBITHE MEPCOHAJIBHBIX
JAHHBIX paOOTHUKOB OMPEICIICHHOMY JIMIY WM OmpejesieHHOMY Kpyry jul (1. 6 cr. 3 denepajbHOro
3akoHa oT 27.07.2006 N 152-D3);

OJIOKHpOBaHHE NEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE IpeKpalleHue O0padOTKU IEPCOHAIBHBIX
JTAHHBIX pPaOOTHMKOB (3a MCKIIOYCHHUEM CIIy4daeB, ecid oOpaboTka HeoOXomuma JUid YTOYHEHHS
MMEPCOHAIBHBIX JaHHBIX) (11. 7 ¢T. 3 PenepasibHOro 3akona ot 27.07.2006 N 152-D3);

VHUUYTO)KEHHE IIePCOHAJIBHBIX JIAaHHBIX - JIEMCTBUs, B pe3yJibTar€ KOTOPBIX CTAHOBHUTCH
HEBO3MOKHBIM BOCCTAHOBHTBH COJIEp)KaHHE II€PCOHAJILHBIX JAHHBIX B HMH(POPMALMOHHOW CHCTEME
NEePCOHAJIBHBIX JIAHHBIX PAaOOTHHUKOB M (MJIM) B pe3yJibTare KOTOPBIX YHHYTOXXAIOTCS MaTepHaJIbHBIE
HOCHTEJIH TEPCOHAJIBHBIX JaHHBIX paboTHHKOB (1. 8 cT. 3 deaepanbHoro 3akona ot 27.07.2006 N 152-

D3);

00€3MYMBAHUE II€PCOHAIBHBIX JAaHHBIX - JIEMUCTBHUS, B pe3yJbTare€ KOTOPHIX CTAaHOBHUTCH
HEBO3MOJKHBIM 0€3 HCIIOJIb30BAHUS JIONOJHUTEIBHON HH(pOpMALUMU ONPEAEIUTh IPUHAUIEKHOCTH
IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paboTHHKY (1. 9 cT1. 3 ®denepanbHoro 3akoHa ot 27.07.2006 N 152-

D3).
2.2. Hacrosiee ITonoxxenne yrBepkieHo reHepainbHbM qupektopom OO0 « TEPMHUT»

2.3. C mHacrosumMm IlosoxenneM 1oa TMOANUCH O3HAaKOMJeHbI Bce corpyaHuku OO0

«TEPMMUMT ». Jluct o3nakomienus ¢ ITonoxenuem — [Ipunoxenue 7.

[Ipu npreMe Ha paboTy COTPYJIHHK JOJDKEH OBITE O3HaKomiieH ¢ llonoxeHueM 1o moamuch 10

INOANMHUCAaHUS TPYAOBOTO AOTOBOPA.

2.4. Tunosble (OPMBI JOKYMEHTOB, HEOOXOAMMBIX JUIs O0O0pabOTKM NE€pPCOHAIBHBIX JIaHHBIX,

yTBepKaeHbl HactosmuM Ilomoxxenuem (mpunoxkenust 1-6). Corpyanuku OOO «TEPMHUT» o0s3anBbl

0()OPMJIATH JIOKYMEHTBI IO YTBEPKACHHBIM (pOpMaM.

CocTaB NepCOHAIBHBIX JaHHBIX

2.5. Ecnu uHOE He ycTaHoBleHo TpyaoBbM kozekcoM P®, npyrumu ¢eiepaabHbIMA 3aKOHAMH, TPH
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3aKJIIOYEHHH TPYA0BOI0 JOTOBOPA JIMILO, ITOCTYIIAIOIIee Ha padoTy, NPEeAbsBIIseT pad0oToIaTelIo:
MacIopT WJIK UHON JOKYMEHT, YOCTOBEPSIOMHH JIHNYHOCTD;

TPY/I0BYIO KHHMXKKY, 32 MCKJIIOUEHHEM CIIyyaeB, KOr/1a J0roBOp 3aKJIH04aeTcsl BIEPBBIC, HIIH PAOOTHHK
[IOCTYIAeT Ha padOTy Ha YCIOBUSAX COBMECTUTEILCTBA, HIIH TPY/I0Bas KHUKKA Y pA0OTHHKA OTCYTCTBYET B
CBSI3U C €€ yTPaTOM, IOBPEKICHUEM HIIHU I10 JAPYTUM IIPUYHHAM;

CTpaxoBOC CBHACTCIILCTBO 0053aTeJILHOIO INEHCHOHHOT'O CTpaxOBAHHA,

JIOKYMEHTBI BOMHCKOI'O ydeTa - JUIsi BOGHHOOOSI3aHHBIX M JIMILL, IOUIe)KAIIUX [PU3bIBY HAa BOCHHYIO
CIIyKO0Yy;

JIOKYMEHT 00 oOpa3zoBaHuu W (WJM) KBaIM(PHUKAUMU WA HAJIUYUH CIEUHAJIBHBIX 3HAHHH - IIpU
IOCTYIUIEHUH Ha paboTy, TPeOYIOUIYIO ClIEHAIbHBIX 3HAHUM UJIK CIIENHAIBHOM ITOJITOTOBKH,

CIpaBKy, BeianHyio opranamMmu MBJI Poccru, o Hanmmuuu (OTCYTCTBHHM) CYAUMOCTH U (MiM) (akra
YTrOJIOBHOTO IIPECiIe0OBaHUs MO0 O MPEKpallleHH! YrOJIOBHOI'O IPECIIEIOBAHUSA 110 peadUIUTHPYIOIIHM
OCHOBAaHUAM (IIPH TMOCTYIUICHHH Ha padoTy, K BBINOJHEHHUIO KOTOPOH B COOTBETCTBUHM C 1pyaoBbIM
KojiekcoM P® wnu wHBIM (eaepalbHBIM 3aKOHOM HE JIONMYCKAIOTCS JIMLA, UMEIOLIHE WM HMEBIIHE
CYIUMOCTh, IOJBEPrarolluecss WU IOJBEPraBIIMECs YroJIOBHOMY IipeciefoBanuo) (m. m. 14, 15
AJMHHHCTPATHBHOTO periiamenta, yreepxkaeHHoro [Ipukazom MBJ] Poccun ot 07.11.2011 N 1121);

ClpaBKy, BbIZaHHyl0 oprasamu MBJ[ Poccun, 0 TOM, sBISIeTCs WM HE SABIAETCSA JIHIO
MOJBEPrHYTHIM AJAMUHUCTPATUBHOMY HAKa3aHWIO 3a IMOTPeOJICHUE HAPKOTHYECKHUX CPEACTB WM
IICUXOTPOIHBIX BEIIECTB 0€3 HazHAuyeHUs Bpada JIMOO HOBBIX IIOTCHUMAIBHO OIACHBIX IICHXOAKTHBHBIX
BEIIECTB, - IPH IOCTYIUIEHHH Ha paboTy, K KOTOPOH B COOTBETCTBHH C (peepajibHBIMH 3aKOHAMH HE
JIOITYCKAIOTCS JIMIA, MOJABEPrHYThIE TAKOMY HAKa3aHHWIO JI0 OKOHYAHUS CPOKa, B TEYEHHE KOTOPOIrO0 OHHU
CUHUTAIOTCS IOJBEPrHYTHIMH aIMHHHCTPATUBHOMY Haka3zaHuiro (m. 1. 14, 15 AJIMHUHHUCTPATUBHOI'O
pernamenTa, yreepxaeHHoro IIpukazom MBJI Poccun ot 24.10.2016 N 665);

JOTIOJTHUTENIBbHBIE JOKYMEHTHI - B OTAEJIBHBIX ClIy4asX, IPeAyCMOTPEHHBIX 1pyaoBbIM KoJiekcoM PO,
MHBIMH (e/iepaibHBIMHU 3aKOHaMH, Yka3aMH [Ipe3ugenta PO u nocranosnenusmu IIpaBurenscrBa PO.

2.6. B otaene mepconana KoMmmmanuu co31al0TCS U XPaHATCS CIEAYIOLIHE IPYNIbl JOKYMEHTOB,
coJZieprKalllie JaHHbIE O pa0OTHUKAX B €IMHUYHOM HJIH CBOJHOM BH/IE:

2.6.1. JIoOKyM€eHTBI, coJiepKalllie epCOHAIbHBIC JaHHbIE pA0OTHUKOB:

KOMIUIEKCHI JIOKYMEHTOB, COIPOBOXKJAIOIIHE IIpoIrecc O(pOpMIICHUS TPYIAOBBIX OTHOLICHHUHN IIPHU
npueMe Ha paboTy, IIEPeBO/I€, YBOJIbHEHUH;

KOMIIJICKC MATCpHaJIOB II0 AHKETHPOBAHHWIO, TCCTHUPOBAHHIO, IIPOBCIACHHIO cobeceIoBaHUN C
KaHAUuJ1aTOM Ha JOJKHOCTD,

MOUTMHHUKHA M KOITUM IIPUKA30B (PaCOPsHKEHUN ) 110 KaJpaM;
JIMYHBIE JIeJ1a ¥ TPYAOBBIE KHUKKH;

1iena, CoaepIKaIe MaTeprualibl arTecTaluii pabOTHUKOB;
7iela, coJiep Kallie MaTeprualibl BHYTPEHHUX pacciieJOBaHU;

CIIPaBOYHO-HH(OPMALIMOHHBINA OaHK JaHHBIX I10 IEPCOHANY (KapTOTEKH, KypPHAJIbI);



[IO/UIMHHUKH W KOITMM OTYETHBIX, QHAJMTHYECKUX M CIPABOYHBIX MaTEpHAJIOB, II€pelaBacMbIX
pyKoBoIcTBY KOMIanuu, pyKoBOAUTEISAM CTPYKTYPHBIX MOAPA3/ICJICHUH

KOIIMM OTYETOB, HANPaABIISIEMbIX B TOCY/IAPCTBEHHBIE OpPraHbl CTATHCTHKH, HAJOTOBBIC MHCICKIIHH,
BBIIIECTOSIIME OPraHbl YIIPABJICHUs U JIPYTHE YUPEIKICHHUS.

2.6.2. JlokyMeHTAaIMs 110 OpraHu3aiuu padoThl CTPYKTYPHBIX 110JIpa3ACICHUH:
MOJIOKEHHS O CTPYKTYPHBIX I10J(pa3/ICJICHUIX

JIOJDKHOCTHBIE HHCTPYKIIMH pa0OTHUKOB;
IIPUKA3bl, paCIOPsHKEHUS, YKa3aHUsl pyKoBoACTBAa KoMITaHuu:

JIOKYMEHTHI IUIAHUPOBAHUS, YUeTa, aHAIN3a U OTYETHOCTH I10 BOIPOCAM KaIpOBOM pabOoThL.
3. O6paboTKa mepcoOHATBLHBIX JaHHBIX PA0OTHUKOB

3.1. HWcrounukoM wuHpOpMamuu 000 BCEX IEPCOHAIBHBIX JAHHBIX paOOTHHKA SBIISETCA
HETOCPEJACTBEHHO paOOTHUK. Eciu nepcoHalbHBbIE JaHHBIE, BO3MOXHO, IIOJY4YHUTH TOJBKO Y TpETheH
CTOPOHBI, TO pabOTHHK JIOJDKEH OBITH 3apaHee B IHUCBMEHHOH (opMe yBeAOMIJIEH 00 3TOM H OT HEro
JIOJDKHO OBITH IOJYy4YeHO MHChbMeHHoe coracue. PaGoronarens 00s3aH COOOMMTL paOOTHHKY O LEJIsX,
IpeJIojaraeéMbplX HCTOYHHKAX U CHOco0ax IOJIydYEHHs IIEPCOHAIBHBIX JaHHBIX, a TaKXKe O XapakTepe
[1OJUIEKAIMX TTOJIYYEHHIO MTEPCOHAIBHBIX JAHHBIX M MOCJIEJCTBUAX OTKaza pabOTHHKA JIaTh IMHCbMEHHOE
COIJIAaCHE Ha UX I10JIy4YEHHE.

3.2. PaGoTomaTesb He MMEET IIpaBa MoJydarh U oOpadareIiBaTh MEpCOHAIbHBIC JaHHBIE PA0OTHHKA O
ero pacoBOif, HALIMOHAJILHONW NPUHAJIEKHOCTH, MOJIUTHYECKUX B3IJISJaX, PEIUIHO3HBIX U (QHUIOCOPCKHX
yOEKIEHHUSIX, COCTOSHUU 30pOBBs, MHTUMHOHN JXKMU3HH, 3@ HCKJIIIOYCHHEM CJIy4aeB, IPeayCMOTPEHHBIX
TpynoBem kojiekcom P® u apyrumu enepaibHEIMU 3aKOHAMH.

3.3. PaGoTomaTesib HE UMEET IIpaBa MoJiydyaTh U 0OpabaThiBaTh NEpCOHAIbHBIC JaHHBIE PaOOTHHKA O
ero 4IeHCTBE B OOINECTBEHHBIX OOBEIHHEHHSIX MM €ro Mpo()COIO3HON JIEATEIILHOCTH, 3a HCKIIOYCHUEM
cIIy4aeB, IpeyCMOTPEHHBIX Tpy1oBbM KojiekcoMm PO nimy HHBIMH (eiepaTbHBIMUA 3aKOHAMM.

3.4. OOpaboTKa NEPCOHATBHBIX JAHHBIX PAOOTHHUKOB paboTonaTesieM BO3MOXKHA TOJIBKO C HX
coracus. VICKJIIOYEHHSI COCTABIISIIOT CIIy4aH, IPeayCMOTPEHHbIE 3aKOHOAATeNbCTBOM P® (B YacCTHOCTH,
corjiacue He TpeOyeTcs IpU HATMYMH OCHOBAHMIA, IePeYUCICHHBIX B 1. 2 - 11 4. 1 ¢T. 6, . 1. 2 - 10 4. 2

cr. 10, u. 2 cr. 11 @enepanbuoro 3akoHa ot 27.07.2006 N 152-D3).

3.5. IlucbmeHHoe corjacue paboTHMKAa Ha 00pabOTKy CBOMX INEPCOHAIBHBIX JAaHHBIX JOJDKHO
BKJIIOYATh B ce0s, B YaCTHOCTH, CBEIECHHS, YKa3aHHbIe B 1. 1. 1 - 9 4. 4 c1. 9 DenepaybHOro 3aKOHa OT

27.07.2006 N 152-@3.

3.6. PabGoTHuk KoMmaHuu mpeiCcTaBiIseT B OT/IEI MEPCOHANa IOCTOBEPHbIE CBeleHHs 0 cebe. OTaen
[IepcoHalia MpoBepsIeT JOCTOBEPHOCTH CBEJICHHUH.

3.7. B cootBercTBUH cO cT. 86 TK P® B nensax obecrneueHus npaB ¥ cBOOO/T YEIOBEKA U I'Ppa)K/1aHUHA
paboTomareib ¥ €ro NpeACTaBUTENH IpH 00pabOTKe NEPCOHAIBHBIX IaHHBIX pabOTHHKA JIOJKHBI

co0JII0/1aTh, B YaCTHOCTH, CJeAYyIoLe 001ue TpedoBaHus

3.7.1. Tlpu ompeneneHun oObeMa H coJepKaHHs 00padaTHIBACMBIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa paboTOHATENh JOJDKEH PYKOBOJCTBOBATHCH Koucrutynuein P®, TpynoBsim konekcom PO u

HHBIMH (heiepaIbHBIMHU 3aKOHAMH.



4.3amuTa nepcoHaIbHbIX JaHHbBIX

4.1. OO0 «TEPMUT» cobupaer u oOpadarbiBaeT epCOHAIbHBIE JAaHHBIC B MOPSJIKE U B LEIIX,

NpeaAyYCMOTPEHHBIX 3aKOHOM H HACTOAIIHUM [ lonoxkenuem.

4.2. 000 «TEPMUT» He uCnoab3yeT INEpPCCHAIBHBIC JAHHBIC JIsI KOHTPOJIS IOBEIACHUS HX

cyOBeKTa, B LeJIIX AUCKPUMHHALIH, IPUIMHEHHS MOPAJILHOTO MM MAaTEPHAIbHOTO yiepda, 3aTpy IHCHHUS

B peajii3alliu IpaB u CBOOOI.

43. Ilpu npuHATHH peUIeHHH, 3arparuBarolux uHTEepechl cyOnekra, OO0 «TEPMUT» ne

OCHOBBIBACTCS Ha JaHHBIX, IIOJYYCHHBIX HCKIHOYHUTCIBLHO B PE3YJIbTATC HX ElBTOMEiTHBHpOBaHHOﬁ

00paboTKH.

4.4, CyOBeKT nepCoHaJbHBIX JIJAHHBIX HE MOXKET OTKA3aThCsl OT CBOUX IIPaB Ha 3aLLUTY JIMYHOU U

CEMEMHOU TAaWHBI.
4.5. 00O «TEPMUT » 3amumaet nepcoHajbHbIE JIJAHHBIE COTPYAHUKOB B LIEJIAX:

4.5.1. IlpeoTBpaTuTh YTEUKY, XUIIEHHUE, VTPATy, HCKAKEHHUE, TOCIIKY U UHBIE HEIIPAaBOMEPHBIE

JICUCTBHUS C I[ICPCOHAJIBHBIMH JJdHHbBIMH

4.5.2. 331HHTHTB KOHCTHTYIHIHOHHBIC IIpaBa TIpaXJdH Ha COXpPaHCHHC JIMMHOM TauHbl M

KOH(HUIESHIIMATLHOCTH NEPCOHAIBHBIX JITAHHBIX.
4.5.3. OOecneuunTs IpaBa nabOTHHUKA B 00JIACTH MEPCOHAJIBHBIX JaHHBIX.
4.5.4. OOecneuuth coxpanHocTh umyiiectBa OO0 « TEPMUT» u ero paboTHHKOB.
4.6. OOO «TEPMUT» s 3amuThl NEPCOHAIBHBIX JaHHBIX:
4.6.1. PazpabarsiBaeT U yTBEPXKJIA€T HOPMBI O 3aIlUTE EPCOHAILHBIX JIAHHBIX.
4.6.2. Onpenensier U 3aKpeIuiseT nepedeHb KOHPUACHIIMAILHONU HH(POPMALUH.

4.6.3. OrpannumBaeT J0CTYN K UH(OPMAUUHU, COCTABIISIIONIECH MEPCOHAIBHBIE JJAHHbIC, 3aKPEIJISIET

NOPSA0OK oOpalneHuss ¢ 3ToM HH(pOpMaUMed, OCOOBIE YCIOBHUS XPaHEHUsS MaTepHAJIbHBIX HOCHUTENICH U

UH(}OpMAIUU B 2JIEKTPOHHOM BHJIE.

4.6.4. Bener yder JHMI, IMOJYYUBIIMX JOCTYN K KOH(pUIACHIUAILHOH HH(pOpMALIMU WX JIMIL,

KOTOPBIM IIPEOCTABJICHA UJIM IIepelaHa TaKas HH(pOopMaLus.

4.6.5. 3akimoyaeTr ¢ JULAMH, ITOJYYUBIIUMHU JOCTYII K MEePCOHAIBLHBIM JIaHHBIM, 00513aTEJILCTBA O

HepasrjalmeHud KOoH(puAeHIuaibHO uHpopmanuu. Bxirouaer yclioBus O TmpaBaX, OOS3aHHOCTH U



OTBETCTBEHHOCTH B 00J1acTH 0OpabOTKM M 3alUTHI MEPCOHAJIBHBIX JAHHBIX B TPYJOBBIC M I'PaKJIaHCKHUE

J1OI'OBOPHBI.

4.7.JIuma, UMEIOIIME JOCTYI K IE€PCOHAJIBHBIM JaHHBIM M OTBETCTBEHHBIC 3a MX 00padOTKy,
JIOJDKHBI  IIPUHUMATh MEPBl 110  3alUTe MEPCOHAIBHBIX JIAaHHBIX OT HEUEJEBOr0 HE3aKOHHOTO

MCIT0JIb30BaHMA.
4.8. Ilpu paboTte ¢ JOKYMEHTaMHM, COJIEPIKAILMMH ITIE€PCOHAIBHBIC JTaHHbBIC, 3alIPEIIAacTCs:
- 3HAKOMHUTH C HUMH HEYITOJIHOMOYEHHBIX JIUIL;

- HCIIOJIB30BaTh MH(POPMAIMIO M3 ATHUX JOKYMEHTOB B OTKPBITBIX COOOIIEHHUSX, JTOKJIaJIax,

MEPENUCKE, PEKIIAME;
- IIPEIOCTABJIATH CBOM KOMIIBIOTED Il padOThI JAPYTUM COTPYTHUKAM;

- OCTaBJIATh JOKYMEHTBI Ha pabouemM MeCTe;

> HC BbBIKJIIOYATb KOMIIBKOTCP.

5. Ilepenava nepcoHAILHBIX JaHHBIX

5.1. Ilpu mnepenade NepCOHAIBHBIX JAHHBIX paboTHUKA padoTojaTeslb JOJDKEH COOJI0IATh
ciaeayrolme TpeOOBaHuUs:

5.1.1. He coobmare nepcoHaibHbIe JaHHbIE paOOTHHUKA TPETHEH CTOPOHE O€3 MUCEMEHHOIO COTrJIacus
paOOTHHKA, 32 HCKIIFOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXO0UMO B LEIAX MPEAYNPEKACHHUS YTPO3bl KU3HH U
3/I0pOBBIO Pa0OTHHKA, a TAaK)Ke B CIydyasX, YCTAHOBJICHHBIX TpyIoBbIM KoJeKCcOM P® wuaM WHBIMH
(deaepaibHBIMHA 3aKOHAMH.

5.1.2. He coobmars IepcOHAIbHBIE JdaHHbIE padOTHHKA B KOMMEpPYECKHX LeIsX 0e3 ero
nucbMeHHoro corjacus. O0paboTka IepcoHaTbHBIX JJAHHBIX pa0OTHUKOB B LIEJISX ITPOJABHIKEHHUS TOBAPOB,
paboT, yCIyTr Ha PBIHKE IyTEM OCYLIECTBJICHHS MPSIMBIX KOHTAKTOB C IOTEHIHAJIBHBIM IOTPEOUTENEM C
IIOMOIIBIO CPEJICTB CBS3HU JOMYCKAETCs TOJIBKO € €ro NpeIBapuTeIbHOTO COrIacusl.

5.1.3. IlpeaynpeauTh JIHII, TOJYYUBIIMX MEPCOHAIBHBIC JIaHHBIE paOOTHHKA, O TOM, YTO 3THU JAAHHBIC
MOTYT OBITH HCIIOJIb30BAHBI JIUIIb B IEJSIX, JUISI KOTOPBIX OHH COOOIIEHBI, H TpeOOBaTh OT 3TUX JIMIL
TOJITBEP)KJIEHHE TOTO, 4YTO O3TO IpaBWJIO coOmoAeHO. Jlnila, MOJy4YMBIINE IEPCOHAIBHBIC JaHHBIC
paboTHHKa, 00sA3aHBEI COOJIONATH PEXHUM CEKPETHOCTH (KOH(HIAEHIMaIbHOCTH). JlaHHOE mNpaBHIIO HE
pacrnpocTpaHsieTcss Ha OOMEH IIepCOHAJbHBIMM JaHHBIMM pPabOTHHKOB B IIOPSIKE, YCTAaHOBJICHHOM
TpynoBeim kojiekcoM PO 1 uHBIMHU (peepaIbHBIMK 3aKOHAMH.

5.1.4. OcyecTBisTh Iepeaady IEepPCOHANBHBIX JaHHBIX paOOTHHKOB B Ipezaenax KommaHuu B
COOTBETCTBHHM ¢ HacTosmumMm IlosokeHneM, ¢ KOTOPbIM PaOOTHHKM JOJDKHBI OBITH O3HAKOMJICHBI I10
[1OJIITUCH.

5.1.5. Paspemarp J0CTynml K II€pCOHAJIBHBIM JIaHHBIM PaOOTHHKOB TOJBKO  CIICHHAJIBHO
yIIOJJTHOMOYEHHBIM JIMIIaM, IpPU 5TOM YKa3aHHbIE JIMLA JOJ/DKHBI MMETh IPaBO IOJYy4aTh TOJBKO T
[epcoHaIbHbIE JaHHbIE, KOTOPbIe HEOOXOANMBI IS BBITIOJHEHHSI KOHKPETHOM ()yHKIHH.



5.1.6. He 3ampammBarh HHOPMALHIO O CCCTOSHUM 3/I0pOBbsi padOTHHKA, 3a HCKIFOYECHHUEM TEX
CBEJICHHI1, KOTOPBIE OTHOCATCSA K BOIPOCY O BO3MOKHOCTH BBITOJHEHUS! paAOOTHUKOM TPYJAOBOM ()YHKIIHH.

5.1.7. TlepenaBaTh IepCOHANIbHBIC JdaHHble padOTHHKA NPEJCTABUTEIAM PAOOTHHUKOB B IOPSJIKE,
yCcTaHOBJIEHHOM TpyoBeIM kojiekcom P® u uBBIMH (e iepaIbHBIMH 3aKOHAMH, W OrpaHHYMBATL OTY
MHGOPMALMIO TOJIBKO TEMH NEPCOHAIBHBIMIL JIAHHLIMH, KOTOpbIE HEOOXOJMMBI JUIS BBITIOJTHCHNUS
yKa3aHHBIMH IpejcTaBuTensaMu ux ¢Gyukiyun. 4.2, Tlepconarsneie JaHHbIE paOOTHHKOB 00padaThIBAIOTCSI

M XpaHsITCS B OT/IEJIE KaJIPOB.

5.3. TlepconanpHbple aaHHbLIE PAOOTHUKOB MOIYT OBITH IOJIyY€HBI, IPOXOJIUTH JAJIbHEHIIYIO
00paboTKy M Iepe/laBaThCs Ha XpaHEHME KaK Ha OyMakHbIX HOCHTEJIAX, TaK M B DJIEKTPOHHOM BHJIE

(IMocpeICTBOM JIOKAJIbHOM KOMITBIOTEPHOM CETH ).

5.4. Tlpy mnoJydeHHH MNEPCOHAIBHBIX JAHHBIX € OT pabOTHHKA (3a HCKIIOYECHHEM CIIy4acs,
NpeayCMOTPEHHBIX 4. 4 ¢T. 18 Denepansroro 3akona ot 27.07.2006 N 152-03) paboroaarens 10 Havyaa
00pabOTKH TaKHUX MEPCOHAIBHBIX JIAHHBIX 0053aH NMPeA0CTaBUTh pabOTHUKY CIIEAYIOLIYI0 HH(OPMALHIO:

- HauMeHoBaHue ((haMuIUsl, UMsI, OTYECTBO) U QJIPEC ONEepaTopa UiIK €ro NpeICTaBUTEI;
- 11eJ1b 00pabOTKU NEepPCOHAIbHBIX JIAHHBIX U €€ IIPAaBOBOE OCHOBAHME;
- IpeJinojaraéMbl€ MoJIb30BATENIM ITEPCOHATHHBIX JaHHBIX;

- yctaHoBJIeHHBIE DenepantHbM 3akoioM oT 27.07.2006 N 152-03 npaBa cyObeKTa NEPCOHAIBHBIX
JTAHHBIX;

- AICTOYHHUK IOJyYEeHUS EPCOHATBHBIX JaHHbIX.
6. JlocTyn K NE€pCOHANBHLIM JIAFHBIM paOOTHUKOB

6.1. IIpaBo mocryna K rnepcoHajbHBIM JIAaHHBIM Pa0OTHUKOB HUMEIOT:
- pykoBoiuTenb KoMnanum;

- paOOTHUKHU OT/EJIA IIEPCOHAIA;

- paOOTHUKH OyXTraJITepuu U (PMHAHCOBO-3KOHOMHYECKOTO OT/IEJIA;

- HaYaJbHUK OTJeJla 3aluThl HMHDOpPMAIIMM M HKOHOMHYECKHUX pecypcoB (MHopmamus o
(aKkTHUECKOM MeCTe NPOKUBAHUSA U KOHTAKTHBIE TeJIe()OHBI paOOTHUKOB);

- CEKpeTapsb - peepeHT (KOHTAKTHbIE TeIe(OHBI pAOOTHUKOB);

- crierpaiuct o OT, TH.I1IC u sxonoruu;

- PYKOBOJMTEIH CTPYKTYPHBIX HOApa3/ICICHUN 110 HAIPABJICHUIO JIEATEIBHOCTH (AOCTYyH K
[IEPCOHAJIBHBIM JJAHHBIM TOJIBKO pa0OTHUKOB CBOEIO ITOIPa3CIICHHS);

- HETIOCPEJICTBEHHO caMH PaOOTHHUKH.
6.2. PabotHuk Kommanuu, B 4aCTHOCTH, UMEET IIPaBO:

0.2.1. HOHY‘{EITL JAOCTYII K CBOUM IIEPCOHAJIbHBIM JIAHHBIM H O3HAKOMJICHHUC C HUMH, BKJIIO4Yas I11paBoO
Ha 0Oe3BO3ME3/IHOE ITOJIYHCHHC KOIIHH J'IIOGOﬁ 3alIUCH, co,uepmamei‘/‘i Cro IICPCOHAJIbHBIC JIAHHBIC, 34
HUCKJIIIOYCHHUCM CJIY4HacB, IIPCAYCMOTPCHHDBIX (be,[lepaﬂbHBIM 3dKOHOM.



6.2.2. TpeboBarb oT paboToaaTesiss HCKIIOYEHHS WM MCIIPABICHHS HEBEPHBIX HJIM HEMOJIHBIX
[IEPCOHAJILHBIX JIAaHHBIX, @ TAaK)Ke JaHHBIX, 00padOTaHHBIX ¢ HapyllIeHHeM TpedoBaHui Tpya0BoOro Kojexca
P® wmm wubHoro ¢enepanpHoro 3akoHa. Ilpu ortkasze paboromaresss HCKIIOYHTH HIIM  HMCIPABUTH
IEpCOHAJIbHBIE JIAHHBIC PA0OTHUKA OH UMEET IPaBO 3asiBUTh B IIMCbMEHHOM (hopMe padOTOIaTEeO O CBOEM
HECOTJIAaCHH C COOTBETCTBYIOIIMM 000CHOBAHHEM TAKOro Hecoriacus. llepcoHasibHble TaHHBIE OLICHOYHOTI'O
Xapakrtepa pabOTHHK HMEET IpPaBO JIOMOJHHUTH 3asSBJICHHEM, BBIPAKAIOIIUM €ro COOCTBEHHYIO TOYKY
3PEHMS.

6.2.3. Ilonyyars ot paborojaresss CBEJACHHS O HAUMEHOBAHHHU M MECTC HAXOXKICHUS Oleparopa,
CBEJCHHUA O JIMIax (3a HCKIIIOYEHHEM pabOTHHUKOB OIeparopa), KOTOpble HMEIOT JOCTYII K NEPCOHAIBHBIM
JJAHHBIM HJIH KOTOPBIM MOTYT OBITH PACKpPBITHI IMEPCOHAIBHBIC JIaHHBIC HA OCHOBAHUM JIOrOBOpa C
OIIepPaTOPOM MJIM Ha OCHOBAHUU (peJIepalIbHOr0 3aKOHa.

6.2.4. TpeboBaTh H3BelIcHUs padOTOIATEIIEM BCEX JIUI], KOTOPHIM paHee ObUIA COOOIIEHBI HEBEPHEIC
WJIM HEIOJIHBIE IePCOHAJIbHBIE JIaHHBbIE, 000 BCEX MPOW3BEJACHHBIX B HUX HCKIIOYEHHUAX, HCIPABICHHUSIX

HJIU JOINOJIHCHHAX.

6.2.5. O0anoBaTh B YIIOJHOMOYEHHBIH OpraH I10 3alUTe IIpaB CyObEKTOB IMEPCOHAIBHBIX JaHHBIX
WJIA B CYZI€OHOM INOpSAKE HelpaBOMEpHbIe JACHCTBUS WU Oe3jieiicTBus paboronareins npH 00padOTKE U

3alIUTE €0 ICPCOHAJIbHBIX JTaHHBIX.

7. OTBETCTBEHHOCTH 3a HAPYIICHUE HOPM, PETYJIMPYIOIIUX
00paboTKy NMEepCOHAIBHBIX JJAHHBIX

7.1. JIuua, BUHOBHBIE B HApyIICHHHU IT0JIOKEHUN 3akoHoAarelbcTBa PD B 00y1acTU IEpCOHAIBHBIX
NaHHBIX NpH 00paboTKEe NEPCOHAIBHBIX JAaHHBIX pAOOTHUKA, IIPUBJIEKAIOTCS K JUCIUIUIMHAPDHOH H
MaTEPHAJIbHOM OTBETCTBEHHOCTH B IIOpSJIKE, YCTAaHOBIEHHOM TpyAoBBIM KoJeKcoM P® u HHBIMH
denepaabHBIMH 3aKOHAMH, a TaK)Ke€ MPHUBJIEKAIOTCA K 2JIMUHHCTPATUBHOM, I'Pa’KJIaHCKO-IIPAaBOBOH HIJIH
YIOJIOBHOI OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBICHHOM (pe/IepaibHbIMUA 3aKOHAMM.

7.2. MopanbHblii Bpell, IPUUUHEHHBII paOOTHUKY BCIICACTBHE HApYLICHUS €ro mnpaB, HapyIICHHUS
mpaBujI 00pabOTKH NMEPCOHATBHBIX JaHHBIX, a TAK)Ke HECOOIIOAEHUs TPeOOBaHUH K 3aIIUTE IIEPCOHATBHBIX
JIAaHHBIX, YCTaHOBJIEHHBIX DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-D3, mouieXuT BO3MEIICHUIO B
COOTBETCTBUH C 3akoHogarenbcTBOM P®D. Bo3Mmemenue MopajibHOroO Bpe/a OCYIIECTBIISETCS HE3aBUCHUMO
OT BO3MEIIEHHUS HMYIIECTBEHHOI'O Bpe/ia U MOHECEHHBIX PAOOTHHUKOM YOBITKOB.
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